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GENERAL COMPANY INFORMATION FORM 

Company Name 
 

 
Company Address  

 
General Description of the Company:  

 

 
Type of Organization (franchise, corporation, partnership, etc.)  

 
Number of years in business:  

 

References 
List three (3) customers who are current or have been served by your company within the last three (3) years with 
projects of similar scopes.  (Name of firm, address, contact person, phone number) 
 
Reference #1 - Name:   

Address:   

Contact Person & Phone:  

Date & Description of Job:  

Contract Value:  

 
Reference #2 - Name:  

Address:   

Contact Person & Phone:  

Date & Description of Job:  

Contract Value:  

 
Reference #3 - Name:  

Address:   

Contact Person & Phone:  

Date & Description of Job:  

Contract Value:  

 

Personnel 
 
Name and title of person overseeing the City account:  

 
Office Phone:  Mobile:  Email:  

 

Names, titles and years of experience of persons expected to service the City account: 
 

 

 

Safety Record 
 

Has your company received an OSHA violation in the past five (5) years?  Yes  No 

If yes, please attach copies of the citations and an explanation of how they have been resolved. 
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CERTIFICATION REGARDING ABILITY TO OBTAIN REQUIRED INSURANCE 

 
CERTIFICATION BY BIDDER’S INSURANCE AGENT/BROKER REGARDING BIDDER’S ABILITY TO OBTAIN 

REQUIRED INSURANCE COVERAGE AND ENDORSEMENTS 
 

I hereby certify that my client, as identified below, will be able to meet all of the insurance 
requirements of Attachment B, has been advised of any additional costs associated with doing so, and 
has agreed to obtain such coverage and endorsements if selected as the successful bidder of the RFB 
to which my client has responded: 
 

Project Name and Number:   

   
Legal Name of Bidder:    

   
Name/Address of Insurance Agency:      
   

   

   

     
Phone:   Fax:  

 
Email: 

 

   
Name of Agent/Broker (Print):    

   
Signature of Agent/Broker:   

   
Date of Signature:   
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REVISED BID PRICING SUBMITTAL FORM 
The undersigned bidder has carefully examined the Work described herein, has become familiar with the character and 
extent of the Work; has carefully examined the specifications which are acknowledged to be a part of the Request for Bid. 
 

The undersigned bidder has determined the quality and quantity of materials required; determined the sources of supply 
of the materials required; has investigated labor conditions; and has arranged for the continuous execution of the Work 
herein described. 
 

The undersigned bidder further agrees to provide all necessary equipment, tools, labor, incidentals and other means of 
construction to perform all of the Work and furnish all of the materials of the specified requirements which are necessary 
to complete the Work in accordance with the Request for Bid and specifications.   
 

The Work will also include procuring and furnishing all approvals and authorizations, permits, and certificates and policies 
of insurance, bonds (if applicable) as specified herein necessary to complete the Project. 
 

Description of Work Firm Fixed Price 

Provide and Install generator and switchgear at Fire Station #2 as described in the Scope of 
Work 

$ 

Provide and Install generator and switchgear at Fire Station #4 as described in the Scope of 
Work 

$ 

Provide and Install generator and switchgear at Fire Station #5 as described in the Scope of 
Work 

$ 

Provide and Install generator and switchgear at Fire Station #6 as described in the Scope of 
Work 

$ 

Provide and Install generator and switchgear at Fire Station #7 as described in the Scope of 
Work 

$ 

Provide and Install generator and switchgear at Fire Station #8 as described in the Scope of 
Work 

$ 

Provide and Install generator and switchgear at Fire Station #9 as described in the Scope of 
Work 

$ 

Total for all items listed above: $ 

 
Manufacturer:  ______________________________________  Model:  __________________________ 
 

Alternate 1 

Description of Work Firm Fixed Price 

Cummins Power Command 500 or equivalent for each unit 
 
Manufacturer  ______________________   Model  ____________________ 

$ 

 
 

Warranty Information:  

 

 
 

An approved city council resolution, signed contract and purchase order will be the documents that authorize 
work to begin. 
 

Estimated lead time upon receipt of purchase order:  calendar days 
 

Estimated time to complete the project:  calendar days 
 

 

Name of Company:  
 

Authorized Signature:  
 

Date:  
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SIGNATURE PAGE FORM 
 
The undersigned, having examined these documents and having full knowledge of the condition under which the Work 
described herein must be performed, hereby proposes fulfillment of the obligations contained herein in accordance with 
all insurance documents, instructions, terms, conditions, and specifications set forth; and that all required Work be 
furnished and that all incidental costs be paid in strict conformity with these documents, for the stated prices as payment 
in full. 

Submitting Firm:  

Address:  

City:  County:  State:  Zip:  

Authorized Representative (print):  Title:  

Authorized Signature:  

Date:  E-mail:  

Phone # (         )     Fax # (          ) 

Federal ID Number  

D-U-N-S (https://fedgov.dnb.com/webform)  

 

 

 

 

 

Iowa Department of Labor Registration Number, if applicable  

The State of Iowa requires that all individual contractors and businesses performing “construction” work within Iowa be registered with the Division of 
Labor and renew that registration annually.  More information about this law can be found at http://www.iowaworkforce.org/labor/contractor.htm 
 
FIRM PRICING 
Offered pricing shall remain firm for a minimum of sixty (60) days after the due date of this solicitation unless indicated 
otherwise.  Accepted pricing shall remain firm for the duration of the contract. 
 
ADDENDA {It is the Bidder’s responsibility to check for issuance of any addenda} 
The above-signed hereby acknowledges receipt of the following addenda: 
 

Addenda Number:  Date:   Addenda Number:  Date:  

 
Addenda Number:  Date:   Addenda Number:  Date:  

 
PAYMENT METHOD 

Do you accept a credit card for payment of purchases? Yes  No  

 
QUICK PAY DISCOUNT 

If you provide a discount for quick payment, please state the discount and terms:  %  days 

Does this discount apply to payments made by MasterCard? Yes  No  
 
PROPOSED SUBCONTRACTORS (Reference General Terms and Conditions, section titled Subcontracting).  
 

If awarded this project, do you plan to use any subcontractors? 
 

Yes  No   If yes, list information below. 
 Subcontractor Company Name Address IA Contractor Registration # 

   

   

 
 We choose not to bid at this time.          We would like to be considered for future solicitations. 

  

https://fedgov.dnb.com/webform
http://www.iowaworkforce.org/labor/contractor.htm
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AFFIDAVIT OF DRUG FREE WORKPLACE 

 
 
We, the undersigned Bidder understand that the City of Cedar Rapids seeks to enhance worker safety 
by creating workplaces that are free of drugs and substance abuse, and that all contractor and 
subcontractors working on City projects will be responsible for the pre-employment drug screening of 
all of their employees to be assigned to City projects. 
 
We, the undersigned Bidder state that our firm has in place a drug and alcohol testing policy that 
conforms to the requirements of Iowa Code Section 730.5 “Private sector drug free workplaces” and 
“A Guide to Workplace Testing in Iowa”, latest update.  Random testing is and shall be conducted in 
conformance with Iowa Code Section 730.5 – 8.a. 

 
We further state that our company drug testing program, and those of our subcontractors, if we are 
awarded the contract for the work, do or shall meet the requirements of this paragraph.  This affidavit 
will be included in the Contract by reference. 
 
I hereby certify that the above information is true and correct and that the City may rely on the 
information provided. 

 

THIS STATEMENT MUST BE NOTARIZED. 
 

NAME OF BIDDER: ____________________________________________________________ 

Signature: __________________________________________ Title: ______________________ 

Print Name:  ___________________________________________Date:________________________ 

 
 
Subscribed and sworn to before me on this ______ of _____________, 20___. 

Notary Public in and for the State of Iowa 
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EQUAL EMPLOYMENT OPPORTUNITY/NON-DISCRIMINATION POLICY STATEMENT 

1. This is to affirm that _____________________ (hereinafter referred to as the Contractor) has a policy of Non-
Discrimination and providing Equal Opportunity to all employees and applicants for employment in accordance with 
all applicable Equal Employment Opportunity/Affirmative Action laws, directives and regulations of Federal, State 
and Local governing bodies or agencies thereof, and specifically Iowa Statutes. 

2. The Contractor and Sub-Contractor, will not discriminate against any employee or applicant for employment because 
of race, sex, color, creed, ancestry, national origin, marital status, families with children, religion, age, disability, 
sexual orientation, gender identity, genetic information, status with regard to public assistance, status as a veteran 
or any classification protected by federal, state, or local law, (Protected Classes) except where age and sex are 
essential bona fide occupational requirements, or where disability is a bona fide occupational. 

3. The Contractor will take Affirmative Action to ensure that all employment practices are free of such discrimination. 
Such employment practices include, but are not limited to, the following: hiring, upgrading, demotion, transfer, 
recruitment or recruitment advertising, selection, layoff disciplinary action, termination, rates of pay or other forms 
of compensation and selection for training, including apprenticeship.  The Contractor further assures that managers 
and employees comply with both the spirit and intent of federal, state, and local legislation, government regulation, 
and executive orders in providing affirmative action as well as equal opportunity. 

4. The Contractor will use its best efforts to afford minority and female business enterprises with the maximum 
practicable opportunity to participate in the performance of subcontracts for construction projects that this 
employer engages in. 

5. The Contractor will commit the necessary time and resources, both financial and human to achieve the goals of Equal 
Employment Opportunity and Affirmative Action. 

6. The Contractor fully supports incorporation of nondiscrimination and Affirmative action rules and regulations into 
contracts. 

7. The Contractor, or his collective bargaining representative, will send to each labor union or representative of workers 
with which he has a collective bargaining agreement or other Contract or understanding, a notice advising the said 
labor union or workers' representatives of the Contractor s' commitments under this selection. 

8. The Contractor will evaluate the performances of its management and supervisory personnel on the basis of their 
involvement in achieving the Affirmative Action objectives as well as other established criteria.  Any employee of this 
organization or subcontractor to this employer, or to who does not comply with the Equal Employment Opportunity 
policies and procedures as set forth in this Statement and Plan will be subject to disciplinary action.  Any 
subcontractor not complying with applicable Equal Employment Opportunity/ Affirmative Action laws, directives and 
regulations of the Federal, State, and Local governing bodies or agencies thereof, specifically Iowa statutes, will be 
subject to appropriate legal sanctions. 

9. The Contractor has appointed the following individual to manage the Equal Employment Opportunity activities and 
reporting the effectiveness of this Affirmative Action program, as required by Federal, State, and Local agencies.  An 
official for the Contractor will receive and review reports of the progress of the program.  If any employee or applicant 
for employment believes he/she has been discriminated against, please contact the following: 

Company Name 
 

Contact Individual 
 

Address 
 

City, State, Zip Code 
 

Phone Number 
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10. The Contractor, will include, or incorporate by reference, the provisions of this Equal Employment 
Opportunity/Nondiscrimination policy in every Contract, subcontract or purchase order unless exempt by the rules, 
regulations or orders of the Owner’s Affirmative Action Program and will provide in every subcontract, or purchase 
order that said provision will be binding upon each Subcontractor and Supplier of Goods. 

____________________________________________  ___________________________ 
Signature of appropriate official    Date 

____________________________________________ 
Title 

____________________________________________ 
Representing 
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BYRD ANTI-LOBBYING AMENDMENT COMPLIANCE AND CERTIFICATION 
 

For all orders above the limit prescribed in FAR Section 52.203-12(g), or its successor regulation (currently 
$150,000), the Offeror must complete and sign the following: 
 
The following certification and disclosure regarding payments to influence certain federal transactions are made 
per the provisions contained in FAR 52.203-11 and 52.203-12 and 31 U.S.C. 1352, the “Byrd Anti-Lobbying 
Amendment.” 
 

a. FAR 52.203-12, “Limitation on Payments to Influence Certain Federal Transactions” is hereby 
incorporated by reference into this certification 

b. The offeror, by signing its offer, hereby certifies to the best of his or her knowledge and belief that: 
1. No Federal appropriated funds have been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of a Member of Congress on his or her behalf in 
connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering in to of any cooperative agreement, and the extension, 
continuation, renewal, amendment or modification of any Federal contract, grant, loan, or 
cooperative agreement; 

2. If any funds other than Federal appropriated funds (including profit or fee received under a 
covered Federal transaction) have been paid, or will be paid, to any person for influencing or 
attempting to influence an officer or employee of a Member of Congress on his or her behalf in 
connection with this solicitation, the offeror shall complete and submit, with its offer, OMB 
standard form LLL, Disclosure of Lobbying Activities, to the Contracting Officer; and 

3. He or she will include the language of this certification in all subcontract awards at any tier and 
require that all recipients of subcontract awards in excess of $150,000 shall certify and disclose 
accordingly. 

c. This certification is a material representation of fact upon which reliance is placed when this transaction 
was made or entered into.  Submission of this certification and disclosure is a prerequisite for making or 
entering into this contract imposed by section 1352, title 31, United States Code.  Any person making an 
expenditure prohibited under this provision or who fails to file or amend the disclosure for to be filed or 
amended by this provision, shall be subject to a civil penalty of not less than $10,000, and not more than 
$100,000, for each such failure. 

 
 
SIGNATURE:  ______________________________________________________________________ 
 
COMPANY NAME:  _________________________________________________________________ 
 
DATE:  ___________________________________________________________________________ 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT AND OTHER 
RESPONSIBILITY MATTERS  

The Offeror certifies, to the best of its knowledge and belief, that: 

1. The Offeror and/or any of its Principals: 
a. Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the 

award of contracts by any Federal agency; 
b. Have not, within a three-year period preceding this offer, been convicted of or had a civil 

judgement rendered against them for: commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or 
subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; 
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; and 

c. Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity 
with, commission of any of the offenses enumerated in subparagraph b) above. 

d. Have □ , have not □ , within a three-year period preceding this offer, been notified of any 

delinquent Federal taxes in an amount that exceeds $3,000 for which the liability remains 
unsatisfied. 

2. The Offeror has not, within a three-year period preceding this offer, had one or more contracts 
terminated for default by any Federal agency. 

“Principals,” for the purposes of this certification, means officers; directors; owners; partners; and, persons 
having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant 
manager; head of a subsidiary, division, or business segment, and similar positions). 

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES 
AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT 
TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE. 

The Offeror shall provide immediate written notice to the City of Cedar Rapids if, at any time prior to subcontract 
award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by 
reason of changed circumstances. 

A certification that any of the items in paragraphs 1, 2, or 3 exists will not necessarily result in withholding of an 
award under this solicitation.  However, the certification will be considered in connection with a determination 
of the Offeror’s responsibility.  Failure of the Offeror to furnish a certification or provide such additional 
information as requested may render the Offeror nonresponsible. 

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order 
to render, in good faith, the certification required by paragraph 1 or 2 of this provision.  The knowledge and 
information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the 
ordinary course of business dealings. 

The certification in paragraphs 1 and 2 of this provision is a material representation of fact upon which reliance 
was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous 
certification, in addition to other remedies available to the City of Cedar Rapids, the City may terminate the 
contract resulting from this solicitation for default. 

 
SIGNATURE:  ______________________________________________________________________ 
 
COMPANY NAME:  _________________________________________________________________ 
 
DATE:  ___________________________________________________________________________ 
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NON-COLLUSION AFFIDAVIT 

CITY OF CEDAR RAPIDS, IOWA 

Each Contractor submitting a Bid on this Project shall complete the Non-Collusion Affidavit and 
submit it with the bid. 

STATE OF IOWA) 

COUNTY OF LINN) 

I, _____________________________________, representing 
__________________________________, upon oath depose and state that neither (I/we) nor 
anyone in (my/our) employment has employed any person to solicit or procure this Contract nor will 
(I/we) nor they make any payment or agreement for payment of any compensation in connection 
with the procurement of this Contract. 

I further depose and state that there is no Contract, Agreement or arrangement, either oral or 
written, express or implied, contemplating any division of compensation for services rendered under 
this Contract, or participation therein, directly or indirectly, by any other person, firm or corporation, 
except if shown by the Contract another Contractor jointly serving with (me/us) in the same capacity. 

I further depose and state that neither (I/we) nor anyone in (my/our) employment has either directly 
or indirectly entered into any Agreement, participated in any collusion or otherwise taken any action 
in restraint of free competitive bidding in connection with this Contract. 

 

_____________________________________________________ 
Signature 

 

_____________________________________________________ 
Printed Name 

 

Subscribed and sworn to before me on this ______ of _____________, 20___. 

Notary Public in and for the State of Iowa 
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BIDDER STATUS FORM 
 

To be completed by all bidders Part A 
 

 

Please answer "Yes" or "No" for each of the following: 
 

 Yes  No My company is authorized to transact business in Iowa. 

 (To help you determine if your company is authorized, please review the worksheet on the next 
page). 

 Yes  No My company has an office to transact business in Iowa. 

 Yes  No My company's office in Iowa is suitable for more than receiving mail, telephone calls, and e-
mail. 

 Yes  No My company has been conducting business in Iowa for at least 3 years prior to the first request  

 for bids on this project. 

 Yes  No My company is not a subsidiary of another business entity or my company is a subsidiary of  

 another business entity that would qualify as a resident bidder in Iowa. 
  

 If you answered "Yes" for each question above, your company qualifies as a resident bidder. 
Please complete Parts B and D of this form 

  

 If you answered "No" to one or more questions above, your company is a nonresident bidder.  
Please complete Parts C and D of this form. 

 
 

 

To be completed by resident bidders Part B 
 

 

My company has maintained offices in Iowa during the past 3 years at the following addresses: 
 

Dates:      I        I         to        I         I  Address:  

 City, State, Zip:   

Dates:      I        I  to        I        I  Address:  

 City, State, Zip:  

Dates:        I        I  to          I          I  Address:   
 

You may attach additional sheet(s) if needed. 

 

Dates: 

 

 

I 

 

 

I 

 

 

to 

 

 

I 

 

 

I 

City, State, Zip: 
 

 
 

To be completed by non-resident bidders Part C 
 

 

1. Name of home state or foreign country reported to the Iowa Secretary of State: 

 
 

2. Does your company's home state or foreign country offer preferences to bidders who are residents?  Yes        No 

3. If you answered "Yes" to question 2, identify each preference offered by your company's home state or foreign 

country and the appropriate legal citation. 

 
 

You may attach additional sheet(s) if needed. 
 

 

To be completed by all bidders Part D 
 

 

I certify that the statements made on this document are true and complete to the best of my knowledge and I know that my 

failure to provide accurate and truthful information may be a reason to reject my bid. 

 

Firm Name:   

Signature: Date:    

You must submit the completed form to the governmental body requesting bids per 875 Iowa Administrative Code Chapter 156.  
This form has been approved by the Iowa Labor Commissioner. 309-6001 02-14 
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Worksheet: Authorization to Transact Business 
 

This worksheet may be used to help complete Part A of the Resident Bidder Status form. If at least one of 

the following describes your business, you are authorized to transact business in Iowa. 

 

 Yes  No My business is currently registered as a contractor with the Iowa Division of Labor. 

 

 Yes  No My business is a sole proprietorship and I am an Iowa resident for Iowa income tax purposes. 

 

 Yes  No My business is a general partnership or joint venture. More than 50 percent of the general 

 partners or joint venture parties are residents of Iowa for Iowa income tax purposes. 
 

 Yes  No My business is an active corporation with the Iowa Secretary of State and has paid all fees 

 required by the Secretary of State, has filed its most recent biennial report, and has not filed 
 articles of dissolution. 

 

 Yes  No My business is a corporation whose articles of incorporation are filed in a state other than Iowa, 

 the corporation has received a certificate of authority from the Iowa secretary of state, has filed 

 its most recent biennial report with the secretary of state, and has neither received a certificate  

 of withdrawal from the secretary of state nor had its authority revoked. 

 

 Yes  No My business is a limited liability partnership which has filed a statement of qualification in this 

 state and the statement has not been canceled. 

 

 Yes  No My business is a limited liability partnership which has filed a statement of qualification in a 

 state other than Iowa, has filed a statement of foreign qualification in Iowa and a statement of 

 cancellation has not been filed. 

 

 Yes  No My business is a limited partnership or limited liability limited partnership which has filed a 

 certificate of limited partnership in this state, and has not filed a statement of termination. 

 

 Yes  No My business is a limited partnership or a limited liability limited partnership whose certificate of 

 limited partnership is filed in a state other than Iowa, the limited partnership or limited liability 

 limited partnership has received notification from the Iowa secretary of state that the application 

 for certificate of authority has been approved and no notice of cancellation has been filed by the 

 limited partnership or the limited liability limited partnership. 

 

 Yes  No My business is a limited liability company whose certificate of organization is filed in Iowa and  

 has not filed a statement of termination. 

 

 Yes  No My business is a limited liability company whose certificate of organization is filed in a state  

 other than Iowa, has received a certificate of authority to transact business in Iowa and the  

 certificate has not been revoked or canceled. 

 


